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Application Form for Employment

Before completing read the “Notes on completing your application”. 

The decision on who to invite for interview is based on the information provided in completed applications. Therefore, you should use the application form to show how you meet the requirements of the job. Please note that we will only accept a curriculum vitae from applicants whose disability makes it difficult for them to complete an application form. All applicants, however, need to show how they meet the person specification.

Confidential

	Position for which you are applying:
	

	

	Location:
	

	Vacancy reference number, if applicable:
	


1. Personal details

	Preferred title :
(i.e. Mrs, Miss, Mr, Dr)
	
	
	

	First Name:
	
	
	

	Second Name:
	
	Other Names:
	

	Last Name:
	
	
	


Contact Information

	Home address:
	

	
	

	
	

	
	

	
	
	Postcode:
	

	Telephone 
(home)
	
	Telephone (mobile):
	

	If you are happy for us to contact you at work:
	Telephone 
(work):
	

	Email:
	

	
	
	
	


2. Present and previous occupations

Please give details of your occupation(s), for the last ten years. Please explain any gaps. Please start with current or most recent. Photo copy this page or continue on a separate sheet if necessary.

	Position:
	

	Employer's name and address:
	From:
	To:
	Final Salary:

	
	
	
	

	
	Reason for Leaving:

	
	

	Position:
	

	Employer's name and address:
	From:
	To:
	Final Salary:

	
	
	
	

	
	Reason for Leaving:

	
	

	Position:
	

	Employer's name and address:
	From:
	To:
	Final Salary:

	
	
	
	

	
	Reason for Leaving:

	
	

	Position:
	

	Employer's name and address:
	From:
	To:
	Final Salary:

	
	
	
	

	
	Reason for Leaving:

	
	


3. Qualifications obtained, and where

Please provide details of your academic and vocational qualifications and courses together with level obtained. Continue on separate sheet if necessary.

	Qualification / Course
	School / College / Institution / Organisation
	Date

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


4. Driving Licence Details

	Do you hold a current Driving Licence?
	YES 
	
	NO
	
	

	Type: 

	Provisional 
	
	Full
	
	HGV
	
	

	Have you any Endorsements / points? 

	YES
	
	NO
	
	

	(If YES please give details)


	

	Do you have access to or own a car that can be used for your job?
	YES 
	
	NO
	


5. Meeting the person specification

Before completing read the “Notes on completing your application”. Remember we are looking for the candidate(s) who have the skills, experience and personal attributes outlined in the Person Specification. The more you tell us the more we are able to assess how close you match what we are looking for. Continue on a separate sheet if necessary. 

	


6. Specific requirements

	Do you have a disability for which you have specific requirements to enable you to undertake the role:
	Yes
	No

	
	
	

	If Yes please indicate the specific requirements you have related to your disability.

	

	If your are successful in your application where possible we will endeavour to meet these requirements taking into consideration the requirements and practicalities of the role.

	If you were shortlisted for interview, would you have any specific requirements related to your disability such as timing, wheelchair access or the presence of an interpreter, signer or other? Please specify:

	

	Please state any dates or times, which you wish to avoid for interview: 

	


	Where possible we will try to accommodate this, but interviews will be conducted during office hours.


7. Have you ever been convicted of a criminal offence?

	Please specify:
	Yes 
	
	No
	


(Declaration subject to the Rehabilitation of Offenders Act 1974)

If your answer is yes, please give details of date(s) of offence(s) and sentence(s) passed, which are not spent. (Continue on a separate sheet if necessary)

	


Note: All appointments are subject to an Enhanced CRB check.

8. Have you ever worked or been a volunteer for Link Line?

	Please specify:

	Yes 
	
	No
	


If yes, please provide details of the date, role, location and reason for leaving:

	


9. If selected when would you be available to take up employment with Link Line?

Please specify:

	


The Asylum and Immigration Act makes it a criminal offence to employ a person who is not entitled to live or work in the United Kingdom. All successful applicants will be asked to produce documentary evidence to support this before employment.

10. References

All offers of employment are subject to receipt of satisfactory written references. Please provide the names, addresses and telephone numbers of two referees, one of whom should be your present or most recent employer or an academic referee if more appropriate. Referees will not be contacted without your prior permission.

	Name:
	

	Organisation:
	

	Job Title:
	

	Address:
	

	
	

	
	

	
	
	Postcode:
	

	Telephone:
	
	Mobile:
	

	Email:
	

	What is your connection with this referee:
	

	May we approach this referee prior to interview?
	Yes
	
	No
	


	Name:
	

	Organisation:
	

	Job Title:
	

	Address:
	

	
	

	
	

	
	
	Postcode:
	

	Telephone:
	
	Mobile:
	

	Email:
	

	What is your connection with this referee:
	

	May we approach this referee prior to interview?
	Yes
	
	No
	


11. Declaration

I declare that the information provided on this form is correct to the best of my knowledge and understand that any information submitted in connection with employment and subsequently found to be incorrect or deliberately misleading could lead to my dismissal without notice.

	Signed:
	

	Date:
	


Where possible please email your application back to admin@linkline.org as this is our preferred format (although we are happy to accept other formats).

Please note that when emailing your application a hand-written signature is not necessary. If called for interview you will be asked to sign your form when you attend the interview.

If you are sending your application by ordinary mail please send your completed application to:

Tracy Scarrett
Link Line Wolverhampton
St Leonard’s Church, 
Walsall Street 
Bilston
West Midlands, 
WV14 0AT

If you have any queries you can contact Tracy on 01902 403757 

Wolverhampton Link Line is company Limited by Guarantee 
Registered Company No. 5902626
Registered Charity No: 1122609
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